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Atrlum Staffing
Terms and Conditions _
Temporary Staffing and Direct Hire Recruitment Services

Please review, sign and scan to: anagement{@a ff.com
mx LLC (“Atrium”}, a New Yark limited llability company,-and the cltent identifled on the signature page of these Tarms
an ons {“CLUENT”) agree that the following terms-and conditions shall apply to the placement with-CLIENT of employees of

Atrlum and/or Its afflliates ("Temporary Assaciates”) to perform services for CLIENT-at CLIENT locations and/or of direct hire
candidates [dentified by Atrium and/or its affillates for -employment hy CLIENT:

Temporary Associate Placements:
¢  Placement Procedures: Atriumwill review each job description delivered by CLIENT to ehsure that the job role is within

the scope of Atrlum’s liability Insurarnice coverage. Atrium reserves the right to refuse to fill any Job role outslde such
insurance scope.or that reasonaBly could be expected to pose undué legal risk to Atrium. and/or its afflliates, Atrium will
provide ‘Temporary-Associate(s) meeting the requirements of any.acceptable job description. CLIENT shall have the right
ta reject any proposed Temporary Assoctate submitted-by Atrium, provided that such rejection complies with all
applicable non-dlscrlmmation laws.and regulations. Upon receipt of natification fram CLIENT of its desire to have any
proposed Temporary Assotlate provide services to ‘CLIENT, Atrium shall complete any required paperwork and place'such
Temporary Assoclate with CLUENT at the location designated by CLIENT,

* Temporary Assoclate Timesheets: Each Tetporary Assoclate shall submit waekly time sheets or e-timesheets setting forth
the hours warked and any paid sick leave or Jury duty hoiirs during the applicable week. CLIENT agrees to assigh one or
more of its employees to review and verify on a weekly basis, by the deadline designated by Atrium, the:hours submitted’
by each Temporary Assoclate, CLIENT conflrms that each. CL{ENT employee who signs or otherwise approves the Temporary

'Assoclate s time sheet or e-tfmesheet Is autharized to do sa 'and agrees that Atrium shall be entitied to rely upon such
verification as evidence of CLIENT's binding approval of the number of hours reflected on such time sheat ar e-timesheet.
‘CLIENT (including any timesheet reviewer ass:gned to any Temporary Assodiate) shall nat instruct ‘any Temporary Assoclate
to submit any Inaccurate timesheets. Client agrees to promptly reimburse Atrium for: any fines, damages and/or other.
expenses.incurred by Atrium as a résult-of the giving of such Instructions.

= Teniporary Placement Payment Terms: Atrium will 1nvoice CLIENT weekly for sérvices provided, at the hourly bill rates
agreed to by the parties. Unless special arrangements are made, there will-be a 5-hour minimum charge. per day. Overtime.
will be billed-at the rate of ane and & half times the regular hill ratefor hours over 40 worked in-one Workweek, except that:
If state or local law provides for a-different overtime threshold than 40 hours per watkweek (e.g., 8 hours in a workday),
Atrium will. comply with applicable state or loca) law requirements with respect to payment of overtime and will bill CLIENT
accordingly. CLIENT agrees to pay net 15 days from date of invoice.

» Conversion Fee: Atrium hasIncurred substantial recruitment; screening, tralning, administrative and marketing expenses with
respect to its Temporary Associates. In the event that CLENT decidesto hire a Temporary Assodlate assigned to CLIENT, a fee
‘will be payable by CLIENT to Atrium according to the following schedule:

Billabte Hours  Fee (% of first year total guaranteed compensation)
1-250 25%:-
251-450 20%
451-650 15%
651-800 125%.
801+ 10%

= Other Engagements of Temporary Associates: CLIENT agrees that, except as permitted In the preceding paragraph
{Conversion Fee) o as otherwise provided in this paragraph, CLIENT will not use the services of any assigned Temporary
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